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Please follow these instructions carefully. They are designed to ensure that your application will be processed promptly.
• Please check the application packet to see that all of the following forms are included:

Application for Accident Disability Retirement or Application for Ordinary Disability Retirement•
Applicant's Personal Report of Disability
Physician's Report of Disability
General Authorization For Medical Information
Disability Questionnaire

•

•
•
•

Make sure that the application is acknowledged before a Notary Public or Commissioner of Deeds before it is mailed to NYCERS.
If you are submitting the application in person you will not have to have it notarized if you can show a job
identification card (picture).

Have the Physician's Report of Disability filled out by the physician who has been treating you for the disabling condition. We
have included three copies of this form, in case you have been treated by more than one physician. Please note that you must
complete the authorization at the bottom of the form.

The Applicant's Personal Report of Disability must contain the names of all hospitals, medical groups and physicians that have
treated you for the disabling condition.

A separate General Authorization for Medical Information must be completed for each hospital and medical group listed on the
Applicant's Personal Report of Disability form as having treated you for your disabling condition. Hospitalization information
should include the dates of admission and discharge and your hospital number.

If you have any questions concerning these instructions, please call the Medical Division.

•

•

•

•

•

Please read carefully: It is your responsibility to:
1. Submit all current medical evidence to support the claim for disability retirement at least 10 days prior to the date you will be
    given an appointment to appear before the Medical Board. We will request medical evidence on your behalf from a hospital or
    H.I.P. center (not personal physicians). We cannot schedule you to come before the Medical Board until we have the required       
    medical evidence. If the evidence is not received timely, your application could be officially suspended or closed, and you may
    not be eligible to reapply for disability retirement depending on your employment status.

2. Submit all X-Rays, CT Scans, MRI Films, and reports by the appointment date.

3. (For Tier 3 and Tier 4 members with Tier 3 rights only) Submit proof of filing for a Primary Social Security Disability Award
    within 60 days of applying for disability retirement with NYCERS. See the application for details.

4.

      

Provide (if you are approved for Accident Disability Retirement or a Line-of-Duty Disability Retirement, except Uniformed
Sanitation members) a recent Workers’ Compensation Notice of Decision when you submit your option selection forms. If you
are not receiving Workers’ Compensation benefits, you must submit a statement from the Workers’ Compensation Board
regarding the status of your case. We cannot finalize payment of your disability benefits until we have this information.

5.

 

Notify this office immediately if you plan to have surgery for the illness/injury for which you are applying for disability
retirement. We will schedule you to appear before the Medical Board (if you submit the required medical evidence) prior to the
surgery since the Medical Board will not be able to examine you for this illness/injury until six months after the surgery. If you
do not appear for this examination, you must submit proof that you were medically unable to do so. Failure to provide
this proof will result in the suspension or closure of the application and depending on your employment status, you
may not be eligible to re-apply for disability retirement. Please bear in mind that you will have to be examined by the
NYCERS Medical Board before a determination can be made on your application for disability retirement.

Please note: Should you apply for and receive a return of your accumulated salary deductions your membership will
terminate and your application will not be processed.
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